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0141  BOARD MEMBER NUMBER AND TERM 
 
The Board of Education shall consist of nine members. 
 
The term of a Board member shall be three years, except vacancies in the 
membership of the Board shall be filled in accordance with the provisions of 
N.J.S.A. 18A:12-15.  Each Board member appointed to fill a vacancy shall serve 
until the organizational meeting following the next annual election unless the Board 
member is appointed to fill a vacancy occurring within the sixty days immediately 
preceding such election if the annual election is held in April, or occurring after the 
third Monday in July if the election is held in November, to fill a term extending 
beyond such election, in which case the Board member shall serve until the 
organizational meeting following the second annual election next succeeding the 
occurrence of the vacancy, and any vacancy for the remainder of the term shall be 
filled at the annual election or the second annual election next succeeding the 
occurrence of the vacancy, as the case may be. 
 
 
 
 
 
 
 
 
 
Adopted:   
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2200  CURRICULUM CONTENT 

 
The Board of Education will provide the instruction and services mandated by law 
and rules as necessary for the implementation of a thorough and efficient system of 
free public education and such other instruction and services as the Board deems 
appropriate for the thorough and efficient education of the students of this district.  
The Board shall annually approve a list of all programs and courses that comprise 
the district’s curriculum and shall approve any subsequent changes in the 
curriculum in accordance with Policy 2220 – Adoption of Courses. 
 
For the purpose of this Policy “curriculum” means planned learning opportunities 
designed to assist students toward the achievement of the intended outcomes of 
instruction. 
 
The curriculum will be reviewed by the Superintendent and shall, as a minimum, 
include the curricular mandates of N.J.S.A. 18A – Education, N.J.A.C. 6A – 
Education, and the New Jersey Student Learning Standards.  

 
 
 
Adopted: 
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3160  PHYSICAL EXAMINATION 

 
The Board of Education shall requires any candidate for employment who has 
received a conditional offer of employment to undergo a physical examination 
pursuant to N.J.S.A. 18A:16-2.a. to determine whether the candidate is able to 
perform with reasonable accommodation job-related functions pursuant to P.L. 
101-336, Americans with Disabilities Act of 1990 (ADA), pursuant to N.J.A.C. 
6A:32-6.3. 
 
If upon completing an examination it is determined a candidate for employment 
who received a conditional offer of employment is unable to perform with 
reasonable accommodation job-related functions pursuant to the provisions of the 
ADA, the conditional offer of employment will be rescinded either by the 
Superintendent of Schools, if the Board has not yet approved the appointment, or 
by the Board, if the Board had approved the appointment at a Board meeting. 
 
In accordance with N.J.A.C. 6A:32-6.2(a), the Board will develop the requirements 
for the physical examination and provide for notification to candidates for 
employment regarding the requirements for the physical examination which shall 
include, but not be limited to, a health history to include past serious illnesses and 
injuries; current health problems; allergies; and a record of immunizations.  The 
physical examination shall also include, but not be limited to, a health screening to 
include, but not be limited to:  height and weight; blood pressure; pulse and 
respiratory rate; vision screening; and hearing screening. 
 
Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of physical 
examinations required by this Policy performed by a physician or institution 
designated by the Board.  However, the candidate shall bear the cost if the 
examination is performed by a physician or institution designated by the candidate 
with approval of the Board.  In the event the Board approves the physician or 
institution designated by the candidate to complete an examination required by this 
Policy, the candidate will be provided with the detailed requirements of the 
examination. 
 
Teaching staff member physicals, examinations, and/or annual medical updates do 
not require screening or disclosure of HIV status. 
 
The Board will follow the current New Jersey Department of Health Guidance for 
Tuberculosis (TB) Testing in New Jersey Schools.   
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Health records of candidates for employment and current teaching staff members, 
including computerized records, shall be secured, stored, and maintained separately 
from other personnel files pursuant to N.J.A.C. 6A:32-6.3(d).  The information 
contained in medical records shall be kept confidential.  Only the teaching staff 
member, the Superintendent, and the school medical inspector shall have access to 
medical information regarding an individual teaching staff member.  Health records 
shall be the property of the Board and may be shared only with authorized 
individuals in accordance with N.J.S.A. 18A:16-5 and N.J.A.C. 6A:32-6.3(d). 
 
Pursuant to N.J.A.C. 6A:32-6.3(c), an individual teaching staff member may 
provide health-status information, including medications that may be of value to 
medical personnel in the event of an emergency requiring treatment.  In such 
instances, a teaching staff member may also choose to share with the Principal and, 
if desired, with the certified school nurse, information regarding current health 
status to assure ready access in a medical emergency. 
 
Pursuant to N.J.S.A. 18A:16-2, the Board may require physical or psychiatric 
examinations of a teaching staff member whenever, in the Board’s judgment, a 
teaching staff member shows evidence of deviation from normal physical or mental 
health.  Any additional individual examinations will be pursuant to the 
requirements of N.J.A.C. 6A:32-6.3(b).  Additional examinations and/or 
certifications may be required to verify fitness in accordance with Policy 3161 – 
Examination for Cause or disability in accordance with Policies        3425 – Work 
Related Disability Pay and 3435 – Anticipated Disability. 
 
 
 
Adopted: 
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4160  PHYSICAL EXAMINATION 

 
The Board of Education shall require any candidate for employment who has 
received a conditional offer of employment to undergo a physical examination 
pursuant to N.J.S.A. 18A:16-2.a. to determine whether the candidate is able to 
perform with reasonable accommodation job-related functions pursuant to P.L. 
101-336, Americans with Disabilities Act of 1990 (ADA), pursuant to N.J.A.C. 
6A:32-6.3. 
 
If upon completing an examination it is determined a candidate for employment 
who received a conditional offer of employment is unable to perform with 
reasonable accommodation job-related functions pursuant to the provisions of the 
ADA, the conditional offer of employment will be rescinded either by the 
Superintendent of Schools, if the Board has not yet approved the appointment, or 
by the Board, if the Board had approved the appointment at a Board meeting. 
 
In accordance with N.J.A.C. 6A:32-6.2(a), the Board will develop the requirements 
for the physical examination and provide for notification to candidates for 
employment regarding the requirements for the physical examination which shall 
include, but not be limited to, a health history to include past serious illnesses and 
injuries; current health problems; allergies; and a record of immunizations.  The 
physical examination shall also include, but not be limited to, a health screening to 
include, but not be limited to:  height and weight; blood pressure; pulse and 
respiratory rate; vision screening; and hearing screening. 
 
Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of physical 
examinations required by this Policy performed by a physician or institution 
designated by the Board.  However, the candidate shall bear the cost if the 
examination is performed by a physician or institution designated by the candidate 
with approval of the Board.  In the event the Board approves the physician or 
institution designated by the candidate to complete an examination required by this 
Policy, the candidate will be provided with the detailed requirements of the 
examination. 
 
Support staff member physicals, examinations, and/or annual medical updates do 
not require screening or disclosure of HIV status. 
 
The Board will follow the current New Jersey Department of Health Guidance for 
Tuberculosis (TB) Testing in New Jersey Schools.   
 



POLICY GUIDE 

ã Copyright 2024    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

SUPPORT STAFF MEMBERS 
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Physical Examination 
 
Health records of candidates for employment and current support staff members, 
including computerized records, shall be secured, stored, and maintained separately 
from other personnel files pursuant to N.J.A.C. 6A:32-6.3(d).  The information 
contained in medical records shall be kept confidential.  Only the support staff 
member, the Superintendent, and the school medical inspector shall have access to 
medical information regarding an individual support staff member.  Health records 
shall be the property of the Board and may be shared only with authorized 
individuals in accordance with N.J.S.A. 18A:16-5 and N.J.A.C. 6A:32-6.3(d). 
 
Pursuant to N.J.A.C. 6A:32-6.3(c), an individual support staff member may provide 
health-status information, including medications that may be of value to medical 
personnel in the event of an emergency requiring treatment.  In such instances, a 
support staff member may also choose to share with the Principal and, if desired, 
with the certified school nurse, information regarding current health status to assure 
ready access in a medical emergency. 
 
Pursuant to N.J.S.A. 18A:16-2, the Board may require physical or psychiatric 
examinations of a support staff member whenever, in the Board’s judgment, a 
support staff member shows evidence of deviation from normal physical or mental 
health.  Any additional individual examinations will be pursuant to the 
requirements of N.J.A.C. 6A:32-6.3(b).  Additional examinations and/or 
certifications may be required to verify fitness in accordance with Policy        4161 
– Examination for Cause or disability in accordance with Policies        4425 – Work 
Related Disability Pay and 4435 – Anticipated Disability. 
 
 
Adopted: 
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5337  SERVICE ANIMALS 

 
In compliance with Title II of the Americans with Disabilities Act (ADA) as 
amended by the ADA Amendments Act of 2008, it is the Policy of the Board of 
Education to permit use of a service animal by an individual with a disability in all 
areas of the district where the public is normally permitted:  in district buildings; 
on district property; and on vehicles owned, leased, or controlled by the district in 
accordance with 28 CFR §35.136. 
 
A. Definitions 
 

1. “Act” means the Americans with Disabilities Act (ADA) as 
amended by the ADA Amendments Act of 2008. 

 
2. “Designated administrator” means Principal or person designated by 

the Principal to coordinate these activities. 
 
3. “District” means this school district. 
 
4. “Handler” means the animal’s owner who is an individual with a 

disability or a person, such as a trainer, assisting the owner with 
control of the service animal. 

 
5. “Service animal” means a dog individually trained to do work or 

perform a specific job or task for the benefit of an individual with a 
disability, including a physical, sensory, psychiatric, intellectual, or 
other mental disability in accordance with 28 CFR §36.104. 

 
a. Other species of animals, whether wild or domestic, trained 

or untrained, are not service animals for the purposes of this 
definition. 

 
b. The work or tasks performed by a service animal must be 

directly related to the individual’s disability (e.g. navigation, 
alerting physical support and assistance, preventing or 
interrupting impulsive or destructive behaviors). 
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c. Work or tasks for the purposes of this definition do not 
include the provision of emotional support, well-being, 
comfort, therapy, companionship, or crime deterrence. 

 
B. General Rules 
 

1. The district shall permit the use of a service animal by an individual 
with a disability unless: 

 
a. The animal is out of control and the animal’s handler does 

not take effective action to control it; 
 

b. The animal is not housebroken. 
 

2. A student with a disability, including autism, shall be permitted 
access for a service animal in school buildings, including the 
classroom, on school buses, and on school grounds. 

 
3. The service animal shall be under a handler’s control at all times by 

use of a leash, tether, voice control, signal, or other suitable means 
in accordance with N.J.S.A. 18A:46-13.3 and 28 CFR §35.136(d). 

 
4. If an animal is properly excluded, the district shall give the 

individual with a disability the opportunity to participate in the 
service, program, or activity without having the service animal on 
the premises in accordance with 28 CFR §35.136(b). 

 
5. If there are places in the district where it is determined to be unsafe 

for a handler and service animal, reasonable accommodations will 
be provided to assure the individual with a disability has equal 
access to the activity. 

 
6. A school official may inquire as to whether the service animal is 

required due to a disability and what task or work the service animal 
has been trained to perform, unless the student’s disability and the 
work or task that the service animal will perform are readily 
apparent in accordance with N.J.S.A. 18A:46-13.3.   

 
7. The district may not require documentation, including proof that the 

animal has been certified, trained, or licensed as a service animal; 
nor that the dog demonstrates its ability to perform the work or task 
in accordance with 28 CFR §35.136(f). 
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8. Individuals with a disability who have service animals are not 
exempt from local animal control or public health requirements. 

 
9. A school official may require: 
 

a. Certification from a veterinarian that the service animal is 
properly vaccinated and does not have a contagious disease 
that may harm students or staff; and 

 
b. Documentation that any license required by the municipality 

in which the student resides has been obtained for the service 
animal. 

 
C. Delegation of Responsibility 
 

1. The school shall not be responsible or liable for the care or supervision of 
the service animal: 

 
a. The district is not responsible to pay for or provide a handler 

to aid the individual with a disability in the control of the 
service animal. 

 
b. The school shall provide reasonable accommodations to 

allow the handler to provide for the care and feeding of the 
service animal while on school grounds or at a school 
function. 

 
2. If the district normally charges individuals for damage they cause, 

an individual with a disability may be charged for damage caused 
by their service animal in accordance with 28 CFR §35.136(h). 

 
3. The district will designate relief areas for the service animal which 

will be included in mobility training and orientation of students and 
animals new to the school. 

 
D. Notification and Responsibilities 
 

1. In the event a service animal will be introduced as part of the school 
community, the designated administrator will develop a 
comprehensive implementation plan prior to introduction of the 
service animal into the school to include: 

 
a. Notification to parents of students who may be in contact 

with the service animal; 
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b. Appropriate accommodations: 
 

(1) For students who are allergic to the service animal; 
and/or 

 
(2) For students who have fears regarding the service 

animal. 
 
c. Appropriate etiquette regarding service animals to include: 
 

(1) Never pet a service animal while it is working; 
 

(2) Never feed a working service animal; 
 
(3) Do not deliberately startle, tease, or taunt a service 

animal; and 
 
(4) Do not hesitate to ask the handler if they would like 

assistance regarding directions for navigating the 
facility. 

 
2. The use of a service animal introduced as part of the school 

community will require inclusion into the student’s Individualized 
Education Plan (IEP) or the student’s Section 504 Accommodation 
Plan. 

 
3. The district may request, but cannot require, the owner of a service 

animal introduced as part of the school community and, as included 
in the student’s IEP or Section 504 Accommodation Plan, maintain 
liability insurance for the service animal.  The School Business 
Administrator/Board Secretary will ensure the school district has 
appropriate insurance in the event a service animal is introduced as 
part of the school community. 

 
E. Miniature Horses 
 

1. Miniature horses, although not included in the Act under the 
definition of “service animal,” may only be permitted if individually 
trained to do work or perform tasks for the benefit of the individual 
with a disability and if they meet the assessment factors outlined in 
3. below in accordance with 28 CFR §35.136(i). 

 
2. Ponies and full-size horses are not considered miniature horses. 
 



POLICY GUIDE 

ã Copyright 2024    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

3. Assessment factors to determine whether the district can reasonably 
modify its policies, practices, and procedures to allow for the use of 
miniature horses on its property, facilities, or vehicles include: 
 
a. Type, size, and weight of the miniature horse and whether 

the facility can accommodate those features; 
 
b. Whether the handler has sufficient control of the miniature 

horse; 
 
c. Whether the miniature horse is housebroken; and 
 
d. Whether the miniature horse’s presence compromises 

legitimate safety requirements necessary for safe operation. 
 

4. All requirements for the use of service animals also apply to the use 
of miniature horses. 

 
 
 
 
 
 
 
 
 
Adopted: 
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5350  STUDENT SUICIDE PREVENTION 

 
The Board of Education recognizes that depression and self-destruction are 
problems of increasing severity among students.  Students under severe stress 
cannot benefit fully from the educational program and may pose a threat to 
themselves or others. 
 
The Board directs all school district staff members to be alert to a student who 
exhibits warning signs of self-destruction or who threatens or attempts 
suicide.  Any such warning signs or the report of such warning signs from another 
student or staff member shall be taken with the utmost seriousness and reported 
immediately to the Principal or designee. 
 
The Principal or designee shall immediately contact the parent(s) of the student 
exhibiting warning signs of suicide to inform the parent(s) the student will be 
referred to the Child Study Team or a Suicide Intervention Team, appointed by the 
Superintendent or designee, for a preliminary assessment.  Upon completion of the 
preliminary assessment, the Principal or designee shall meet with the parent(s) to 
review the assessment.  Based on the preliminary assessment, the parent(s) may be 
required to obtain medical or psychiatric services for the student.  In the event the 
parent(s) objects to the recommendation or indicates an unwillingness to cooperate 
in the best interests of the student, the Principal or designee will contact the New 
Jersey Department of Children and Families, Division of Child Protection and 
Permanency to request intervention on the student’s behalf. 
 
In the event the student is required to obtain medical or psychiatric services, the 
parent(s) will be required to submit to the Superintendent a written medical 
clearance from a licensed medical professional, selected by the parent(s) and 
approved by the Superintendent, indicating the student has received medical 
services, does not present a risk to themselves or others, and is cleared to return to 
school.  The written medical clearance may be reviewed by a Board of Education 
healthcare professional before the student is permitted to return to school.  The 
parent(s) shall be required to authorize their healthcare professional(s) to release 
relevant medical information to the school district’s healthcare professional, if 
requested. 
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In accordance with N.J.A.C. 6A:14-1.1(d), special education and related services 
shall be provided to students with disabilities at public expense, with no charge to 
the parents.  A clearance by a psychiatrist or other medical professional as a 
requirement to return to school is considered an assessment provided at public 
expense.  The district shall not require the parents to incur the cost of psychiatric 
clearance. 
 
In accordance with the provisions of N.J.S.A. 18A:6-111 and 18A:6-112, as part of 
the required professional development for teachers as outlined in N.J.A.C. 6A:9C-
3 et seq., every teaching staff member must complete at least two hours of 
instruction in suicide prevention, to be provided by a licensed health care 
professional with training and experience in mental health issues, in each 
professional development period.  The instruction in suicide prevention shall 
include information on the relationship between the risk of suicide and incidents of 
harassment, intimidation, and bullying and information on reducing the risk of 
suicide in students who are members of communities identified as having members 
at high risk of suicide. 
 
Not including teaching staff members subject to the requirements of N.J.S.A. 
18A:6-112.a. and not including licensed mental health care professionals, a school 
employee or an employee of a contracted service provider who has regular and 
direct contact with students, as determined by the Board, shall complete a one-time 
training program in suicide prevention, awareness, and response identified by the 
New Jersey Department of Education (NJDOE) pursuant to N.J.S.A. 18A:6-112.c.  
A person subject to the requirements of N.J.S.A. 18A:6-112.b. shall complete the 
required training program not less than twelve months from the date of the 
identification by the NJDOE of training programs or twelve months from the 
person’s date of hire, whichever occurs later. 
 
Not less than twelve months following the date of the identification by the NJDOE 
of the training programs or not less than twelve months from the person’s date of 
hire, and annually thereafter, the district shall provide to their employees who are 
subject to the requirements of N.J.S.A. 18A:6-112.a. or b., in a hard copy paper 
form or in an electronic form, guidelines on the district’s reporting and suicide 
prevention, awareness, and response protocols including, but not limited to, contact 
information for each school’s designated staff who should be notified whenever an 
employee believes a student may be at risk for suicide. 
 
Each person who is required pursuant to N.J.S.A. 18A:6-112.a. or b. to complete a 
suicide prevention training program shall have a duty to warn and protect when the 
following conditions exist: 
 

(1)  A student has communicated to that person a clearly identifiable 
threat of imminent, serious physical violence against oneself and the 
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circumstances are such that a reasonable person would believe the 
student intended to carry out the threat; or 

 
(2)  The circumstances are such that a reasonable person would believe 

the student intended to carry out an act of imminent, serious physical 
violence against oneself. 

 
A person acting in good faith and who takes reasonable steps to discharge a duty to 
warn and protect shall be immune from civil and criminal liability in regard to that 
disclosure. 
 
Any school district staff member, volunteer, or intern with reasonable cause to 
suspect or believe that a student has attempted or completed suicide, shall 
immediately report the information to the Principal or designee or their immediate 
supervisor who will immediately report it to the Superintendent or designee.  The 
Superintendent or designee shall promptly report it online to the New Jersey 
Department of Children and Families, or as otherwise required by the Department 
of Children and Families in accordance with N.J.S.A. 30:9A-24.  In accordance 
with N.J.S.A. 30:9A-24.i., any person who reports an attempted or completed 
suicide shall have immunity from any civil or criminal liability on account of the 
report, unless the person has acted in bad faith or with malicious purpose. 
 
The Superintendent shall prepare and disseminate guidelines to assist school district 
staff members in recognizing the warning signs of a student who may be 
contemplating suicide, to respond to a threat or attempted suicide, and to prevent 
contagion when a student commits suicide. 
 
 
 
 
 
 
 
Adopted: 
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8420  EMERGENCY AND CRISIS SITUATIONS 
 

The Board of Education recognizes its responsibility to provide for the safety and 
security in each school building in the district.  The district shall develop and 
implement comprehensive plans, procedures, and mechanisms that provide for 
safety and security in the district’s public elementary and secondary schools.  Plans 
and procedures, which shall be in written form, and mechanisms shall provide for, 
at a minimum:  the protection of the health, safety, security, and welfare of the 
school population; the prevention of, intervention in, response to, and recovery 
from emergency and crisis situations; the establishment and maintenance of a 
climate of civility; and support services for staff, students, and their families, in 
accordance with N.J.A.C. 6A:16-5.1(a). 
 
Pursuant to N.J.S.A. 18A:41-6, “school security drill” means an exercise, other than 
a fire drill, to practice procedures that respond to an emergency situation including, 
but not limited to, a bomb threat, non-fire evacuation, lockdown, or active shooter 
situation and that is similar in duration to a fire drill. 
 
The Superintendent of Schools or designee shall consult with law enforcement 
agencies, health and social services provider agencies, emergency management 
planners, and school and other community resources, as appropriate, in the 
development of the district’s plans, procedures, and mechanisms for school safety 
and security in accordance with N.J.A.C. 6A:16-5.1(b).  The plans, procedures, and 
mechanisms shall be consistent with the provisions of N.J.A.C. 6A:16-5.1 and the 
format and content established by the Domestic Security Preparedness Task Force, 
pursuant to N.J.S.A. App. A:9-64 et seq., and the Commissioner of Education.  The 
plans, procedures, and mechanisms shall be reviewed annually and updated as 
appropriate. 
 
Pursuant to N.J.S.A. 18A:41-15, in developing its districtwide school safety and 
security plan, the district shall:  demonstrate that it has considered the individual 
needs of each student with a disability, as enumerated in the students’ 
individualized education programs (IEP), individualized health care plans, 504 
plans, or, in the case of students with disabilities enrolled in nonpublic schools, 
service plans pursuant to N.J.S.A. 18A:46-2.15; and incorporate protocols into the 
districtwide school safety and security plan for communicating the individual needs 
of each student with a disability, when appropriate and in compliance with the 
“Family Educational Rights and Privacy Act of 1974,” (20 USC §1232g), to third 
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parties including, but not limited to, first responders and emergency management 
agencies. 
 
A copy of the school safety and security plan shall be disseminated to all employees 
pursuant to N.J.A.C. 6A:16-5.1(c).  New employees shall receive a copy of the 
school safety and security plan, as appropriate, within sixty days of the effective 
date of their employment.  All employees shall be notified in writing, as 
appropriate, regarding updates and changes to the school safety and security plan. 
 
The district shall develop and provide an in-service training program for all 
employees to enable them to recognize and appropriately respond to safety and 
security concerns, including emergencies and crises, consistent with the district’s 
plans, procedures, and mechanisms for school safety and security and the 
provisions of N.J.A.C. 6A:16-5.1.  New employees shall receive the in-service 
training within sixty days of the effective date of their employment.  The in-service 
training program for all employees shall be reviewed annually and updated as 
appropriate. 
 
The Board shall ensure individuals employed in the district in a substitute capacity 
are provided with information and training on the district’s practices and procedures 
on school safety and security including instruction on school security drills, 
evacuation procedures, and emergency response protocols in the district and the 
school building where the individuals are employed in accordance with the 
provisions of N.J.S.A. 18A:41-7.b.  In the event an individual is employed in a 
substitute capacity in the district at the time the school safety and security training 
is being provided to full-time employees pursuant to N.J.S.A. 18A:41-7.a., the 
district shall include the individual in the training. 
 
Any information or training provided pursuant to N.J.S.A. 18A:41-7 shall address 
the unique needs of students with disabilities in the event of a fire drill, school 
security drill, or actual emergency situation.  All full-time employees and 
individuals employed in the district in a substitute capacity shall be made aware of 
any anticipated mobility, sensory, medical, social, communication, emotional, 
regulatory, and decision-making support needs of students in the care of the 
employee and any supports, modifications, accommodations, and services to be 
provided to students, as enumerated in their IEPs, individualized health care plans, 
504 plans, or service plans pursuant to N.J.S.A. 18A:46-2.15. 
 
The district shall ensure a student’s unique mobility, sensory, medical, social, 
communication, emotional, regulatory, and decision-making needs in the event of 
a fire drill, school security drill, or an actual emergency situation that may occur on 
school grounds is maintained in the student record.  The documentation maintained 
in the student record shall indicate whether or not the student is able to safely and 
fully participate in fire drills or school security drills without the use of 
supplementary supports, modifications, accommodations, or services, or if any 
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accommodations are needed, including determining areas of refuge during an 
emergency, in accordance with N.J.S.A. 18A:46-2.15.a. 
 
If it is determined a student requires supplementary supports, modifications, 
accommodations, or services in order to safely and fully participate in a fire drill or 
school security drill, a written plan shall be maintained in the student record, 
pursuant to N.J.S.A. 18A:46-2.15.b.  The written plan shall:  describe the 
anticipated mobility, sensory, medical, social, communication, emotional, 
regulatory, and decision-making support needs of the student during a fire drill or 
school security drill and during an actual emergency situation; describe the 
supports, modifications, accommodations, and services to be provided to the 
student during a fire drill or school security drill and during an actual emergency 
situation; and describe the role of school employees in supporting the student 
during a fire drill or school security drill and during an actual emergency situation, 
including the need for any specific training of school employees.  The district shall 
on a regular basis, but not less than once annually, perform a review of any 
determinations made pursuant to N.J.S.A. 18A:46-2.15 to evaluate the school 
security needs of a student. 
 
Every Principal of a school of two or more rooms, or of a school of one room when 
located above the first story of a building, shall have at least one fire drill and one 
school security drill each month within the school hours, including any summer 
months during which the school is open for instructional programs.  Employees of 
the district, whether occupying buildings of one or more stories, shall keep all 
exterior doors and exits locked at all times except when necessary to comply with 
the requirements set forth in the Uniform Fire Code, including applicable 
requirements during an emergency lockdown or an emergency lockdown drill.  All 
students and staff shall fully participate in each drill conducted to the greatest extent 
practicable and, when appropriate, utilize procedures for assisting in the rescue of 
persons unable to use the general means of egress to ensure that participation does 
not pose a safety risk.  Where school buildings have been provided with fire 
escapes, they shall be used by a part or all of the students performing every fire 
drill.  An actual school security emergency that occurs at a school during the month 
that includes activities which are the equivalent of a drill shall be considered a 
school security drill for the purposes of meeting the requirements of N.J.S.A. 
18A:41-1. 
 
Every school in the district shall conduct a school security drill within the first 
fifteen days of the beginning of the school year.  In accordance with N.J.S.A. 
18A:41-7a., notwithstanding any other provision of law to the contrary, the school 
district shall ensure that a school security drill that occurs when students are 
present: 
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1. Includes clear, developmentally and age-appropriate messaging to 
students and staff at the conclusion of the drill that the event is a drill 
and that no current danger exists; 

 
2. Does not expose students to content or imaging that is not 

developmentally or age-appropriate; 
 
3. Is paired with trauma-informed approaches to address any student 

inquiries or concerns which may arise as a result of a school security 
drill; 

 
4. Does not include the use of fake blood, real or prop firearms, or the 

simulations of gun shots, explosions, or other sounds or visuals that 
may induce panic or a traumatic response from a student or school 
district employee; 

 
5. Does not require a student to role play as a victim, but may include 

first aid training in which students participate; and 
 
6. Is accessible to students with disabilities and mental health 

conditions, and provides all necessary accommodations for these 
students. 

 
The Principal or designee shall provide written notification to the parent of a student 
enrolled in the school following completion of a school security drill, which notice 
shall be provided to the parent by no later than the end of the school day on which 
the school security drill is conducted. 
 
The Principal or designee will provide local law enforcement or other emergency 
responders, as appropriate, with a friendly notification at least forty-eight hours 
prior to holding a school security drill.  A law enforcement officer shall be present 
at a minimum of one school security drill in each school year in order to make 
recommendations on any improvements or changes to school security drill 
procedures that the officer may deem advisable in accordance with N.J.S.A. 
18A:41-1.  The district may permit emergency personnel access to the buildings 
and grounds of its schools for school security drills that are scheduled outside of 
school hours and during such times as students are not present, pursuant to N.J.S.A. 
18A:41-7a.c. 
 
The district shall review and update its school security drill procedures using a 
process that coincides with the review of the school safety and security plan 
developed pursuant to N.J.A.C. 6A:16-5.1 and collects input from emergency 
personnel; parents of students enrolled in the district; teachers and staff employed 
in the district; mental health professionals; and student government representatives 
from multiple grade levels, pursuant to N.J.S.A. 18A:41-7a.d. 
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The district shall annually track data on such measures and information as required 
by the Commissioner of Education, and shall report the data to the Commissioner, 
pursuant to N.J.S.A. 18A:41-7a.e. 
 
Such drills and in-service training programs shall be conducted in accordance with 
a building security drill guide and training materials that educate school employees 
on proper evacuation and lockdown procedures in a variety of emergency situations 
on school grounds in accordance with N.J.A.C. 6A:16-5.1. 
 
The district will be required to annually submit a security drill statement of 
assurance attesting to the completion of monthly school security drills to the New 
Jersey Department of Education/County Office of Education by June 30 of each 
school year, in accordance with N.J.A.C. 6A:30 App.A.  Each school in the district 
will be required to complete and retain a security drill record form as required by 
the New Jersey Department of Education. 
 
 
 
 
 
 
Adopted: 
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OPERATIONS 
8467/page 1 of 4 

Firearms and Weapons 
M 

 
 

8467  FIREARMS AND WEAPONS 
 

The Board of Education prohibits the possession, use, or exchange of any firearm 
or weapon in any school building, on school grounds, at any school-sponsored 
event, and on school sanctioned transportation except as the possession and use of 
a firearm or weapon is authorized by law and required in the performance of the 
possessor’s duty. 
 
For the purpose of this Policy, “weapon” means items enumerated in N.J.S.A. 
2C:39-1(r), except a firearm as defined by N.J.S.A. 2C:39-1(f).  For the purposes 
of this Policy, “firearm” means those items enumerated in N.J.S.A. 2C:39-1(f) and 
18 USC §921. 
 
Pursuant to N.J.A.C. 6A:16-6.3(b), whenever a school employee develops reason 
to believe a firearm, as defined in N.J.S.A. 2C:39-1(f) and 18 USC §921, or other 
deadly weapon, whether enumerated in N.J.S.A. 2C:39-1(r), except a firearm as 
defined in N.J.S.A. 2C:39-1(f) and 18 USC §921, has unlawfully been brought onto 
school grounds or a student or other person is in unlawful possession of a firearm 
or other deadly weapon on or off school grounds, or a student or other person has 
committed an offense with or while in possession of a firearm on or off school 
grounds or during school operating hours, the matter shall be reported as soon as 
possible to the Principal or designee, or in the absence of the Principal or designee, 
to the staff member responsible at the time of the alleged violation.  Either the 
Principal or designee or the responsible staff member shall notify the 
Superintendent, who in turn shall notify as soon as possible the county prosecutor 
or other law enforcement official designated by the county prosecutor to receive 
such information.  The Superintendent or designee shall provide to the county 
prosecutor or designee all known information concerning the matter, including the 
identity of the student or staff member involved. 
 
The Principal or designee shall conduct an appropriate search in accordance with 
Policy 5770 – Student Right of Privacy and, if appropriate and feasible, confiscate 
any firearm or weapon discovered in the course of the search.  The Principal or 
designee may summon the aid of law enforcement officials in the conduct of the 
search.  Any school employee who confirms the presence of a firearm or weapon 
under circumstances that place persons at serious risk may confiscate the firearm 
or weapon immediately and may use such force as is reasonable and necessary to 
obtain possession. 
 



POLICY GUIDE 

ã Copyright 2024    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

Unless the firearm or weapon has been taken into custody by a law enforcement 
official, the Principal or designee shall immediately secure the confiscated firearm 
or weapon in a secure and locked location and report the presence of the firearm or 
weapon to the Superintendent.  Pursuant to N.J.A.C. 6A:16-6.3(b), the 
Superintendent shall promptly notify local law enforcement that a firearm or 
weapon is present on school premises and request removal of the firearm or weapon 
by an authorized law enforcement official.  The Superintendent shall obtain and file 
a receipt for any firearm or weapon removed by a law enforcement official. 

 
Any student who possesses, uses, or exchanges a firearm or weapon in violation of 
this Policy shall be subject to stringent discipline.  Any student or school employee 
who suspects or knows of the presence of a firearm or weapon in violation of this 
Policy and fails to report the same shall be subject to discipline.  Pursuant to 
N.J.A.C. 6A:16-6.3(b), any person who possesses a firearm or weapon on school 
premises or school transportation or at a school-sponsored function shall be 
reported to the appropriate law enforcement agency. 
 
The Board shall immediately remove a student who is convicted or adjudicated 
delinquent for possession of a firearm on school grounds; convicted or adjudicated 
delinquent for committing a crime while in possession of a firearm on school 
grounds; or found knowingly in possession of a firearm on school grounds from the 
school’s general education program for a period of not less than one calendar year, 
in accordance with N.J.A.C. 6A:16-5.5(a) and Policy and Regulation 5611 – 
Removal of Students for Firearms Offenses. 
 
The Board shall immediately remove a student who commits an assault, as defined 
under N.J.S.A. 2C:12-1a(1), with a weapon, which includes, but is not limited to, 
items enumerated in N.J.S.A. 2C:39-1(r), except a firearm as defined by N.J.S.A. 
2C:39-1(f) and 18 USC §921, upon a teacher, administrator, other school board 
employee, district Board of Education member, or another student on school 
grounds, pursuant to N.J.S.A.  18A:37-2.2 through 2.5, from the school’s general 
education program for a period not exceeding one calendar year, in accordance with 
N.J.A.C.    6A:16-5.6(a) and (b) and Policy and Regulation 5613 – Removal of 
Students for Assaults with Weapons Offenses. 
 
Students with disabilities violating the provisions of this Policy shall be addressed 
in accordance with the provisions of N.J.A.C. 6A:14-2.8. 
 
Nothing in this Policy shall be construed to prohibit the reporting of a crime 
committed by a child with a disability to the appropriate law enforcement or judicial 
authorities, or to prevent such authorities from exercising their responsibilities with 
regard to the application of Federal or State law to crimes committed by a child 
with disabilities. 
 
The procedures for removal from and return to the general education program of a 
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student for firearms offenses and assaults with weapons offenses shall be in 
accordance with Policy and Regulation 5611 – Removal of Students for Firearms 
Offenses and Policy and Regulation 5613 – Removal of Students for Assaults with 
Weapons Offenses. 
 
The Superintendent or designee shall prepare regulations to implement this Policy 
for the guidance of school staff in dealing with incidents involving firearms or 
weapons in the school district. 
 
The school district’s reporting requirements to law enforcement officials and the 
handling of firearms and weapons outlined in this Policy and Regulation 8467 and 
in accordance with N.J.A.C. 6A:16-3 and N.J.A.C. 6A:16-4 shall be in addition to 
any reporting and handling requirements included in the current Memorandum of 
Agreement Between Education and Law Enforcement Officials. 
 
 
 
 
 
 
 
 
Adopted: 
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COMMUNITY 
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Volunteer Athletic Coaches and Co-Curricular 
Activity Advisors/Assistants 

 
 

9181  VOLUNTEER ATHLETIC COACHES AND CO-CURRICULAR 
ACTIVITY ADVISORS/ASSISTANTS 

 
The Board of Education recognizes the services of volunteer athletic coaches and 
co-curricular activity advisors/assistants bring unique skills to the district, enrich 
the athletic and co-curricular program, assist district coaching and co-curricular 
staff members in the performance of their duties, and enhance the relationship 
between the school district and the community.  Therefore, the Board authorizes a 
program for the utilization of volunteer athletic coaches and co-curricular activity 
advisors/assistants in the district. 
 

For the purposes of this Policy, “volunteer athletic coach and co-curricular activity 
advisor/assistant” is a person who is not paid by the Board assisting under the direct 
supervision of an appropriately certified or licensed school district employee, and 
provides assistance for the school activity. 
 
The Superintendent of Schools or designee will be responsible for the recruitment 
and screening of volunteer athletic coaches and co-curricular activity 
advisors/assistants and their assignment.  The district is not obligated to utilize the 
proffered services of a volunteer as determined by the Superintendent. 
 
These volunteers must be recommended by the Superintendent and approved by the 
Board prior to assuming any responsibilities. 
 
The Superintendent or designee will prepare and promulgate rules of conduct for 
volunteer athletic coaches and volunteer co-curricular activity advisors/assistants.  
Each volunteer athletic coach and co-curricular activity advisor/assistant will be 
given a copy of this Policy. 
 
The following guidelines shall govern the service of a volunteer athletic coach and 
volunteer co-curricular activity advisor/assistant: 
 

1. Volunteer athletic coaches and volunteer co-curricular activity 
advisors/assistants may serve only under the direction and direct 
supervision of an appropriately certified or licensed head and/or 
assistant coach or activity advisor or assistant employed by the 
Board; 
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2. Volunteer athletic coaches and volunteer co-curricular activity 
advisors/assistants must clearly understand their duties and 
responsibilities and perform no services outside those duties; 

 
3. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants serve only in a support capacity and only head or 
assistant coaches or activity advisors or assistants employed by the 
Board are responsible for the supervision and instruction provided 
to students participating in athletic programs or co-curricular 
activities; 

 
4. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants shall respect the individuality, dignity, and worth 
of each student; 

 
5. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants are not permitted access to student records; 
 

6. Volunteer athletic coaches and volunteer co-curricular activity 
advisors/assistants must not disclose any confidential student 
matters the volunteer athletic coach or volunteer activity 
advisor/assistant becomes aware of as a result of their volunteer 
responsibilities; 

 
7. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants shall consult with the Superintendent or designee 
regarding any matters or questions regarding their duties and 
responsibilities; 

 
8. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants shall receive no financial remuneration from the 
Board; and 

 
9. Volunteer athletic coaches and volunteer co-curricular activity 

advisors/assistants may be immediately relieved of their volunteer 
responsibilities, with or without cause, by the Superintendent with 
such action to be recommended to the Board by the Superintendent 
at the next Board meeting following relief of duties. 

 
Volunteer athletic coaches and volunteer co-curricular activity advisors/assistants 
will be screened for tuberculosis in accordance with the current New Jersey 
Department of Health Guidance for Tuberculosis (TB) Testing in New Jersey 
Schools. 
 
Volunteer athletic coaches and volunteer co-curricular activity advisors/assistants 
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will be required to participate in all mandated trainings required for their position 
and any other trainings as required by the Superintendent or designee. 
 
 
All school volunteer athletic coaches and co-curricular activity advisors/assistants 
must:  
 

• possess a New Jersey substitute teacher credential;  
 

• obtain a criminal history record check to be reimbursed by the Board; and 
 

• sign a waiver for workers’ compensation if required by the school district’s 
insurance company. 

 
 
 
 
 
 
Adopted: 
 


